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Directorate General of Civil Aviation
CEO, East Block- III, RK Puram, New Delhi
Air Traffic controllers Licensing Division


	
Application form for Approval of Rating and Training Manual shall accompanied with this compliance checklist.  This checklist shall be used as ANSP’s compliance statement and ANSP shall fill up checklist after ensuring each item is available in RTM to their satisfaction.



	Name of ATS Station
	

	Address of ATS Station

	

	Name of ATS in-charge                  
	

	Designated officer(s) responsible for preparation and maintenance of RTM

	

	Contact Details
	

	Rating Training Manual (RTM) for Personnel of ATS 
Compliance Checklist

	A

	S.
NO.

	Reference Para of 
CAR, Section-9, Series-L, Part-V
	
	RTM REFERENCE
 (where respective para of CAR is adequately addressed-to be filled by ANSP)
	Content Examination
 (for office use only)
(A= Acceptable, U=Unacceptable)

	(1)
	(2)
	(3)
	(4)

	
	
	
	A
	U
	REMARKS

	1.
	INTRODUCTION
	
	
	
	

	2.
	APPLICABILITY
	
	
	
	

	3.
	GENERAL
	
	
	
	

	3.1
	Rating Training Manual (RTM) provides a systematic mechanism to build the required level of competency through structured training to enable the Student/Trainee air traffic controller to meet the licensing requirements, and thereby also ensures a level 

of standardization and consistency in the training methodology for the training of air traffic controllers at an ATS unit/station.

	Para 1.2.2, Chapter 1
	
	
	

	3.2
	The student/ trainee controller shall be adequately prepared before deploying him/her for OJT in an operational environment.
	Para 1.2.3, Chapter 1
	
	
	

	3.3
	The air navigation service provider may designate suitably qualified officers responsible for preparation and maintenance of RTM for each ATS station.

	Para 1.3.1, Chapter 1
	
	
	

	3.4
	The rating training manual contents may vary based on size and scope of the ATS station and it shall contain at least the following:


	3.4.1
	General procedures for air traffic controller training for acquiring the various ratings; 
	Chapter 2
	
	
	

	3.4.2
	On-The-Job Training Period for various Ratings;
	Chapter 3
	
	
	

	3.4.3
	Process of evaluation of progress and providing feedback to the trainees;
	Para 2.5, Chapter 2
	
	
	

	3.4.4
	Passing Criteria for various examinations;
	Para 2.3.4, Chapter 2 for written examination
Para 2.3.6, Chapter 2 for skill assessment
	
	
	

	3.4.5
	Process for conduct of rating examinations;
	Chapter 6 and Chapter 7
	
	
	

	3.4.6
	Process for assessment of successful completion of OJT;
	Chapter 7
	
	
	

	3.4.7
	Refresher training;
	Chapter 9
	
	
	

	3.4.8
	Revalidation of lapsed rating- training requirement;
	Para 2.8, Chapter 2
	
	
	

	3.4.9

	Process for periodic review and update of rating training manual; and
	Para 1.5, Chapter 1
	
	
	

	3.4.10
	Process for maintaining and preserving training records.
	Chapter 10
	
	
	



	3.5
	Whether separate manuals have been prepared on distinct aspects of RTM, reference of such manual should be given in the particular chapter of RTM
	No
	
	
	

	3.6
	RTM shall be amended or revised as necessary to ensure that the information contained therein is kept up to date. All such amendments or revisions shall be issued to all personnel who are required to use this manual.
	Para 1.6, Chapter 1
	
	
	

	3.7
	ANS provider shall ensure that all the concerned ATS personnel of a station are aware of the contents of the rating training manual of that station.
	Para 1.4.2, Chapter 1
	
	
	

	3.8
	The ANS provider shall ensure that copies of the rating training manual of that station are provided to all the concerned personnel for their use and guidance. 
	Para 1.4.2, Chapter 1
	
	
	

	3.9
	ANS provider shall submit two copies of the rating training manuals (RTM) to DGCA at least one month in advance for obtaining approval. 
	Submitted two copies of RTM
	
	
	

	4.
	GUIDELINES FOR PREPARATION OF RATING TRAINING MANUAL

	4.1
	The ANS provider shall prepare rating training manual based on the size and scope of training units at a station.

	Informative
	
	
	

	4.2
	General procedures shall clearly include:


	4.2.1
	Various categories of ratings of station 

	Para 2.2, Chapter 2 and Para 3.1 of Chapter 3
	
	
	

	4.2.2
	All kind of training requirements for issuance and maintenance of license/ ratings

	Chapter 3
	
	
	

	4.2.3
	The requirements and procedures for assessment at various stages of OJT

	Para 2.5
	
	
	

	4.3
	The RTM shall clearly mention the requirements of training for air traffic controllers having rating of other categories of same station or same category of rating for another station.

	Para 3.4, Chapter 3
	
	
	

	4.4
	The RTM shall clearly mention the requirements of training in case a unit is combined with another unit at a particular station.

	Para 3.3, Chapter 3
	
	
	

	5.
	CONDUCT OF REFRESHER TRAINING

	5.1
	Stations are required to have annual refresher training to maintain the competency of the ratings held by a licensed air traffic controller. RTM shall contain the procedures and training syllabus to impart refresher training to the rated controllers.

	Para 9.1.2, Chapter 9
	
	
	

	5.2
	The annual refresher training syllabus shall also include unusual occurrences, emergency situations and degradation of performance of ATS system.

	Para 9.2.1, Chapter 9
	
	
	

	6.
	REVALIDATION OF INVALID RATINGS/ LAPSED LICENSE

	
	Training requirements for revalidation of invalid ATC ratings/lapsed license shall also be included in the RTM. It shall also provide the procedures for training and assessment for the revalidation of rating, where the rating has become invalid due to non-compliance with Aircraft Rules 1937.

	Para 2.8, Chapter 2
	
	
	

	7.
	PERIODIC REVIEW AND UPDATE OF RATING TRAINING MANUAL

	7.1
	There shall be a procedure for periodic review and update of rating training manual and associated training materials to ensure that RTM continues to meet the training and rating objectives. It shall clearly identify the roles and responsibilities of those involved in the process.

	Para 1.5.1, Chapter 1
	
	
	

	7.2
	The assessment of the progress of student/ trainee air traffic controllers undergoing OJT should be one of the input processes to identify any additional knowledge or skills to be taught during different phases of the training, besides expert reviews, incident/accident investigations, feedback from OJTIs, Examiners, and rated air traffic controllers.

	Para 1.5.2, Chapter 1
	
	
	

	7.3
	Changes to the training processes which are made as a result of the review should be documented in the RTM, together with the reasons for making them.

	Para 1.6.2, Chapter 1
	
	
	

	8.
	TRAINING RECORDS

	
	The ANSP shall ensure that training records of all individuals shall be maintained in updated condition and preserved under the relevant regulatory requirements.

	Para 2.11, Chapter 2 and 
Chapter 10
	
	
	

	B

	
S.
NO.

	Reference Para of 
CAR, Section-9, Series-L, Part- III 
	
	RTM REFERENCE
 (where respective para of CAR is adequately addressed-to be filled by ANSP)
	Content Examination
 (for office use only)
(A= Acceptable, U=Unacceptable)

	(1)
	(2)
	(3)
	(4)

	
	
	
	A
	U
	REMARKS

	1.
	INTRODUCTION
	
	
	
	

	2.
	APPLICABILITY
	
	
	
	

	3.
	GENERAL REQUIREMENTS:

	
	
	
	

	3.1
	ANSP/ATSTO require to have Instructor, Examiner and constitute Board to conduct examinations/ assessment specified in Schedule III. 
	Informative
	
	
	

	3.2
	ANSP/ATSTO shall inform DGCA well in advance of the Examinations/Board to facilitate DGCA to nominate their person, if required.
	Para 7.2.1.4, Chapter 7
	
	
	

	3.3
	Authorization as Instructor or Examiner shall be carried out in the manner specified in this CAR. 
	Para 5.1.4, Chapter 5
	
	
	

	3.4
	The ratings for the purpose of this CAR means the ratings covered in rule 95 of The Aircraft Rules 1937. The persons holding such ratings issued by AAI shall only be considered as Examiner/ Instructor.
	Para 5.3.1 and para 5.4.1, Chapter 5
	
	
	

	3.5
	All persons functioning as instructor/ examiner are required to successfully complete an instructor technique course as per the syllabus given in Appendix-A of this CAR. 
Note: Instructors/ Examiners who have already undergone Instructor development programme/ Instructional Technique/ On-the-job training instructional technique course within AAI will be considered as meeting this requirement. 
	Para 5.3.1 d) and para 5.4.1 d), Chapter 5
	
	
	

	3.6
	All Instructor/ examiner authorization shall be issued in standardized formats attached with this CAR.
	Para 5.7.2, Chapter 5
	
	
	

	3.7
	An examiner shall normally not function as an examiner for the trainee to whom he has imparted training except in board.
	Para 5.1.5, Chapter 5
	
	
	

	3.8
	ANSP shall ensure that the person(s) involved in examination/ assessment/ board shall be capable of instilling high standards in their profession and able to record just and fair assessment. They shall conduct their duties and functions in impartial manner which shall be free from prejudices and free from strong likes & dislikes.
	Para 7.2.1.2 and Para 7.2.1.3, Chapter 7
	
	
	

	3.9
	ANSP shall lay down the requirement of recurrent training for Instructors/ Examiners in TPM/RTM.
	Para 5.2.4, Chapter 5
	
	
	

	4.
	REQUIREMENT FOR AUTHORIZATION AS INSTRUCTORS

	(i) 

	General Requirements:

	
	a)
	Hold Valid ATCO License
	Para 5.3.1 a), Chapter 5
	
	
	

	
	b)
	Hold valid rating(s) w.r.t. unit for which he has to impart training.
	Para 5.3.1 b), Chapter 5
	
	
	

	
	c)
	Accident/incident free record in preceding two years from the date of application attributable to the applicant.
	Para 5.3.1 c), Chapter 5
	
	
	

	
	d)
	Successful completion of an instructor technique course
Note: At stations with one/two year tenure or having an average scheduled air traffic movement less than thirty per day in preceding one year or at newly established units, functioning for a period of less than two years, the Instructor shall complete Instructor Technique course within six months of authorisation.

	Para 5.3.1 d), Chapter 5
	
	
	

	(ii)
	Experience requirement of an Instructor

	
	a)
	At least 3 years of working experience while performing duty as a holder of any rating. (Note: In case of airports having an average scheduled air traffic movement less than thirty per day in preceding one year, this experience may be reduced to one year.)
	Para 5.3.2 a), Chapter 5
	
	
	

	
	b)
	Out of a) above at least 1 years of working experience shall be in the same unit where he intends to impart training.
Note1: In case of airports having an average scheduled air traffic movement less than thirty per day in preceding one year, this experience may be reduced to forty five days.
Note 2: In case of newly established units functioning for a period of less than two years, this experience may be reduced to two months.

	Para 5.3.2 b), Chapter 5
	
	
	

	(iii)
	Functions:

	
	a)
	To impart instructions (knowledge & OJT) to trainee ATCOs to obtain ratings.
	Para 5.5.1 a), 5.5.1 b) Chapter 5
	
	
	

	
	b)
	To conduct proficiency checks of ATCOs.
	Para 5.5.1d), Chapter 5
	
	
	

	
	c)
	To act as a member of the board.
	Para 5.5.1 e), Chapter 5
	
	
	

	5.
	REQUIREMENTS TO FUNCTION AS AN EXAMINER AT ATS UNIT:


	(i)
	General Requirements:

	
	a)
	Hold Valid ATCO License
	Para 5.4.1 a), Chapter 5
	
	
	

	
	b)
	Hold valid instructor authorization of unit for which he has to act as examiner.
or
Hold current rating for at least 15 months in unit for which he has to act as examiner.
	Para 5.4.1 b), Chapter 5
	
	
	

	
	c)
	Accident/incident free record in preceding two years from the date of application attributable to the applicant.
	Para 5.4.1 c), Chapter 5
	
	
	

	
	d)
	Successful completion of an instructor technique course covering the syllabus provided in appendix A.
Note: At stations with one/ two year tenure or having an average scheduled  air traffic movement less than thirty per day in preceding one year or at newly established units functioning for a period of less than two years, the Examiner shall complete Instructor Technique course within six months of authorisation.
	Para 5.4.1 d), Chapter 5
	
	
	

	(ii)
	Experience requirements

	
	a)
	At least 3 years of working experience while performing duty as a holder of any rating. (Note: In case of airports having an average scheduled air traffic movement less than thirty per day in preceding one year, this experience may be reduced to one year.)
	Para 5.4.2 a), Chapter 5
	
	
	

	
	b)
	Out of a) above at least 1 years of experience as instructor at any unit.
or
Holds current rating for at least 15 months in unit for which he has to act as examiner.
Note 1: In case of airports having an average scheduled air traffic movement less than thirty per day in preceding one year, this experience may be reduced to forty five days.
Note 2: In case of newly established units functioning for a period of less than two years, this experience may be reduced to two months.
	Para 5.4.2 b), Chapter 5
	
	
	

	(iii)
	Functions

	
	a)
	To examine/assess trainee ATCOs for the purpose of qualifying for ratings.
	Para 5.5.2 a), Chapter 5
	
	
	

	
	b)
	To conduct proficiency check.
	Para 5.5.2 b), Chapter 5
	
	
	

	
	c)
	To Prepare questions for conduct of examination of required under Schedule-III
	Para 5.5.2 c), Chapter 5
	
	
	

	
	d)
	To perform the functions of Instructor.
	Para 5.5.2 d), Chapter 5
	
	
	

	
	e)
	To act as examiner at ATSTO
	Para 5.5.2 e), Chapter 5
	
	
	

	6.
	BOARD FOR ASSESSMENT 

	6.1
	Board for assessment at ATS Unit:
The Board appointed for carrying out examinations and assessment required under Schedule-III shall consist of at least three members, one of which shall be an examiner/instructor of that ATS unit for which candidate is required to be assessed
	Para 7.2.2.3, Chapter 7
	
	
	

	7.
	EXAMINER/ INSTRUCTOR VALIDITY

	7.1

	The authorization of examiner or instructor at ATS unit shall be valid for a period of two years from the date of approval unless suspended /withdrawn. 
	Para 5.8.1, Chapter 5
	
	
	

	7.2
	Authorization of Examiner/ Instructor of ATS Unit may be renewed for a period not exceeding two years at a time provided Examiner/ Instructor has carried out functions in preceding 6 months.
	Para 5.9.1, Chapter 5
	
	
	

	7.3
	In case, authorization of Examiner/ Instructor of ATS Unit is expired for a period of more than six months, then authorization can be renewed by undergoing the same process as for the issue.
	Para 5.9.6, Chapter 5
	
	
	

	8
	PROCEDURE FOR AUTHORIZATION OF INSTRUCTOR/ EXAMINER BY ANSP

	
	The ANSP shall specify the procedure in ANSP RTM for authorization of Instructor/ Examiner/ Board which shall consist of:

	
	(i)
	Application for authorization of Instructor/Examiner as per prescribed proforma.
	Para 5.6, Chapter 5
	
	
	

	
	(ii)
	Method and constitution of board for assessment of Instructor/ examiner in accordance with para 6.1 of this CAR.
	Para 5.6.6, Chapter 5
	
	
	

	
	(iii)
	a)
	Issuance of authorization certificate based on the assessment of board.
	Para 5.7.2, Chapter 5
	
	
	

	
	
	b)
	Renewal of authorization certificate as per para 7 above.
	Para 5.9.7, Chapter 5
	
	
	

	
	
	Note: In case of ATS units, ANSP will issue authorization certificate.

	
	(iv)
	Intimation to DGCA about examiners/ instructors authorized.
	Para 5.10.1, Chapter 5
	
	
	

	
	(v)
	Procedure for removal of instructor/examiner.
	Para 5.11, Chapter 5
	
	
	

	
	(vi)
	Record keeping in the manner prescribed in this CAR.
	Para 5.12, Chapter 5
	
	
	

	9
	RECORD KEEPING 

	
	All the records in respect of authorization of instructor/Examiner/ Board will be retained for a period of five years after expiry. Record of no. of examinations carried out by each examiner/ Board may be kept for at least five years and should be readily available. Record of fee received due assessment shall also be kept for at least five years.
	Para 5.12, Chapter 5
	
	
	

	C

	S.
NO.

	Reference Para of 
CAR, Section-9, Series-L, Part- IV
	
	RTM REFERENCE
 (where respective para of CAR is adequately addressed-to be filled by ANSP)
	Content Examination
 (for office use only)
(A= Acceptable, U=Unacceptable)

	(1)
	(2)
	(3)
	(4)

	
	
	
	A
	U
	REMARKS

	1.

	INTRODUCTION

	1.1
	 Rule 107 of The Aircraft Rules 1937 stipulates that the holder of an air traffic controller’s license has to meet the competency requirement to exercise the privileges associated with the license and rating(s) endorsed on his license. 

	Para 8.1.1, Chapter 8
	
	
	

	1.2
	The maintenance of competency of an air traffic controller, may be considered complied by satisfactory demonstration of skill and knowledge during proficiency check. 
	Para 8.2.4, Chapter 8
	
	
	

	1.3
	Sub rule 4 of rule 112 stipulates that the Director General may determine the manner in which the proficiency check shall be carried out.
	Informative
	
	
	

	1.4
	This Civil Aviation Requirement lays down the guidance, requirements and procedures to be followed for conducting proficiency checks.
	Para 8.1.3, Chapter 8
	
	
	

	1.5
	This CAR is issued under the provisions of sub rule (1) of rule 107, sub rule (4) of rule 112 and Rule 133A of the Aircraft Rules, 1937.
	Informative
	
	
	

	2
	APPLICABILITY
	
	
	
	

	3

	GENERAL

	3.1

	The ANSP shall ensure that the privileges granted by the license/ ratings are not exercised by the air traffic controller’s license holder unless he fulfills competency requirement through proficiency checks by authorized examiners.
	Para 8.2.2, Chapter 8
	
	
	

	3.2
	ANSP must develop and follow the procedure for conducting proficiency check for each unit for all the license holders and for every rating endorsed on the air traffic controller’s license.
	Para 8.3. and para 8.4, Chapter 8
	
	
	

	3.3
	The frequency of proficiency check shall be at least once in a year from the date of endorsement of each rating on air traffic controller’s license.
	Para 8.4.1 i), Chapter 8
	
	
	

	3.4
	Guidelines and procedures for development and implementation of proficiency check, evaluation method, performance improvement program me and its record keeping shall be documented in Rating training manual.
	Para 8.6, Para 8.7 and para 8.8, para 8.11 and para 8.13 Chapter 8
	
	
	

	4

	GUIDELINES FOR DEVELOPMENT OF PROFICIENCY CHECK PROFORMA AND EVALUATION METHOD


	4.1

	To standardize the assessment of proficiency checks, ANSP shall develop proficiency check preforms for all the ratings specified in Schedule III of Aircraft Rules 1937 with respect to each unit. Proficiency shall be assessed at least in areas: safety performance area; skill; knowledge; and attributes (Maintaining attention, situation awareness and work load). 
	Para 8.7, Chapter 8
	
	
	

	4.2
	ANSP may decide the evaluation method for each performance area for objective evaluation as per their requirement.
	Para 8.8, Chapter 8
	
	
	

	5

	EVALUATION OF PROFICIENCY CHECK

	5.1

	ANSP shall develop a mechanism to evaluate the performance of air traffic controllers during proficiency check against each area specified in para 4.1. 
	Para 8.8, Chapter 8
	
	
	

	5.2
	If the controller’s overall performance is found unsatisfactory in proficiency check, ANSP shall ensure that ATCO license holder does not exercise the privileges of rating of that particular unit unless found satisfactory after Performance Improvement Program me (PIP)
	Para 8.10.3, Chapter 8
	
	
	

	6

	PERFORMANCE IMPROVEMENT PROGRAMME

	6.1


	In order to bring the performance of controllers to a satisfactory level, the ANSP shall develop a PIP.
	Para 8.11.1, Chapter 8
	
	
	

	6.2
	The duration and contents of PIP training shall be determined by the ANSP on the basis of report submitted by examiner.
	Para 8.11.2, Chapter 8
	
	
	

	6.3
	After completion of PIP training, an assessment board duly constituted by the ANSP shall assess the controller’s performance. The Board shall consist of at least three members one of which shall be examiner/instructor
	Para 8.11.3, Chapter 8
	
	
	

	6.4
	On being satisfied with the controller’s performance, the controller may be permitted to exercise the privileges of the rating of that particular rating
	Para 8.11.4, Chapter 8
	
	
	

	7
	RECORDS


	7.1
	ANSP must submit one copy of records of proficiency checks conducted in the preceding six months to DGCA as follows:
	Para 8.13.2, Chapter 8
	
	
	



	
	(i)
	By 15th July- for proficiency checks conducted from 1st January to 30th June
	Para 8.13.2 a), Chapter 8
	
	
	

	
	(ii)
	By 15th January- for proficiency checks conducted from 1st July to 31st December
	Para 8.13.2 b), Chapter 8
	
	
	

	7.2
	The ANSP shall ensure that proficiency check records of all individuals are maintained and preserved for at least five years.
	Para 8.13.1, Chapter 8
	
	
	

	D

	S.
NO.

	ALD Circular 1 of 2019
	
	RTM REFERENCE
 (where respective para of CAR is adequately addressed-to be filled by ANSP)
	Content Examination
 (for office use only)
(A= Acceptable, U=Unacceptable)

	(1)
	(2)
	(3)
	(4)

	
	
	
	A
	U
	REMARKS

	1.

	INTRODUCTION

	
	Rule 112 of the Aircraft Rules, 1937 stipulates that DGCA can authorize any organization to conduct examinations to test the level of knowledge specified in Schedule III, fix examination centers within India, appoint invigilators and specify the procedure for conducting the examinations. This circular lays down the requirement for such authorization.

	Informative
	
	
	

	2

	APPLICABILITY:
	
	
	
	

	3

	MINIMUM CONDITIONS TO BE COMPLIED BY ANSP FOR THIS AUTHORISATION

	

	ANSP is required to develop a document specifying how following activities will be conducted/managed by them to ensure free and fair conduct of examination, before seeking authorization for conducting examination:-


	
	a)
	Adequacy of infrastructure at the examination centre in terms of space including seating arrangement and other comforts needed for a candidate at the time of examination.
	Chapter 4
	
	
	

	
	b)
	Proper system of preparing questions for examination.
	Para 6.2.3, Chapter 6
	
	
	

	
	c)
	Security of question/answer material.
	Para 6.3, Chapter 6
	
	
	

	
	d)
	Adequacy of invigilation and surveillance including appointment of invigilators.
	Para 6.5, Chapter 6
	
	
	

	
	e)
	System for guarding against unfair practices during examination.
	Para 6.6, Chapter 6
	
	
	

	
	f)
	System of assessment of answer sheets.
	Para 6.7, Chapter 6
	
	
	

	
	g)
	System of declaration of result.
	Para 6.8, Chapter 6
	
	
	

	
	h)
	Proper record keeping of examination.
	Para 6.10, Chapter 6
	
	
	

	
	i)
	Weeding out of records.
	Para 6.11, Chapter 6
	
	
	

	4
	SUBMISSION OF DOCUMENT:

	

	ANSP shall submit the above documentation in form of a chapter in RTM for getting authorization to conduct examination. DGCA on being satisfied may issue authorization to ANSP for conduct of examination.

	Chapter 4 and Chapter 6 are included in RTM 
	
	
	

	5
	SURVEILLANCE

	

	To ensure continued compliance of commitment made by ANSP for getting authorization to conduct examination DGCA may carry out surveillance/inspection. ANSP shall produce all the records and show facilities whenever required by DGCA.
	Para 6.12.1, Chapter 6
	
	
	





The information as mentioned in above checklist have been verified from RTM.
 
Designated officer(s) responsible                                                              ATS In-charge	
for preparation and maintenance of RTM	


Signature with Date	                     					Signature with Date


Counter signed by ED-CAP
______________________________________________________________________________
For office use only

Name(s) & designation of DGCA official conducted review:
1. ________________________________
2. ________________________________
3. ________________________________


Remarks:


Actions required (if any) :

image1.emf


Appendix


-


1


 


N


ame of ATS


 


Station


 


 


Address of ATS Station


 


 


 


Name of ATS i


n


-


charge                  


 


 


D


esignate


d


 


officer


(s) responsible


 


for pr


eparation and 


maintenance of RTM


 


 


 


Contact Details


 


 


Rating Training Manual (RTM) for Personnel of ATS 


 


Compliance Checklist


 


A


 


S.


 


NO.


 


 


Reference Para of 


 


CAR, Section


-


9, Series


-


L, Part


-


V


 


 


 


RTM REFERENCE


 


 


(


where respective para of CAR 


is adequately addressed


-


to be 


filled by ANSP)


 


Content 


Examination


 


 


(


for office use only


)


 


(A= Acceptable, 


U=Unacceptable)


 


(1)


 


(2)


 


(3)


 


(4)


 


 


 


 


A


 


U


 


REMARKS


 


1.


 


INTRODUCTION


 


 


 


 


 


2.


 


APPLICABILITY


 


 


 


 


 


3.


 


GENERAL


 


 


 


 


 


3.1


 


Rating Training Manual (RTM) provides a 


systematic mechanism to build the required 


level of competency through structured 


training to enable the Student/Trainee air 


traffic controller to meet the licensing 


requirements, and thereby also ensures a level 


 


Para 


1.2.2


, Chapter 1


 


 


 


 


 


  


 


 


Directorate General of Civil Aviation


 


CEO, East Block


-


 


III, RK Puram, New Delhi


 


Air Traffic controllers Licensing Division


 


 


 


Application form for Approval


 


of Rating and Training Manual shall accompanied


 


with


 


this compliance 


checklist.  This checklist shall be used as 


ANSP’s


 


compliance statement


 


and ANSP shall fill up checklist 


after ensuring each item is available in RTM to their satisfaction.


 


 




Appendix - 1  

N ame of ATS   Station   

Address of ATS Station     

Name of ATS i n - charge                     

D esignate d   officer (s) responsible   for pr eparation and  maintenance of RTM     

Contact Details   

Rating Training Manual (RTM) for Personnel of ATS    Compliance Checklist  

A  

S.   NO.    Reference Para of    CAR, Section - 9, Series - L, Part - V      RTM REFERENCE     ( where respective para of CAR  is adequately addressed - to be  filled by ANSP)  Content  Examination     ( for office use only )   (A= Acceptable,  U=Unacceptable)  

(1)  (2)  (3)  (4)  

   A  U  REMARKS  

1.  INTRODUCTION      

2.  APPLICABILITY      

3.  GENERAL      

3.1  Rating Training Manual (RTM) provides a  systematic mechanism to build the required  level of competency through structured  training to enable the Student/Trainee air  traffic controller to meet the licensing  requirements, and thereby also ensures a level   Para  1.2.2 , Chapter 1     

        Directorate General of Civil Aviation   CEO, East Block -   III, RK Puram, New Delhi   Air Traffic controllers Licensing Division    

  Application form for Approval   of Rating and Training Manual shall accompanied   with   this compliance  checklist.  This checklist shall be used as  ANSP’s   compliance statement   and ANSP shall fill up checklist  after ensuring each item is available in RTM to their satisfaction.    

