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Description automatically generated]                                      Form: CAP-04/032
Application for authorisation to perform temporary air traffic control duty without endorsement of rating
Section-A: General details to be filled by officer on temporary duty:	
	1. 
	Name  & designation of Licence holder
	

	2. 
	Employee number
	

	3. 
	ATCOL number
	

	4. 
	Station of Temporary duty
	

	5. 
	Name of Unit at station of temporary duty
	

	6. 
	Details of Similar rating of station of higher density of traffic

	i. 
	Name of Station
	

	ii. 
	Date of endorsement of rating on licence
	 {dd/mm/yyyy}

	iii. 
	Date of last duty performed in the unit
	 {dd/mm/yyyy}

	iv. 
	Class 3 Medical assessment validity
	 {dd/mm/yyyy}

	v. 
	AELP validity
	 {dd/mm/yyyy}


Section-B: - Declaration by licence holder:
a) I hereby declare that I am holding valid rating of {Name of unit} unit of {name of station of higher density of traffic} and same is endorsed on my ATCOL.
	Place:

Date:
	
(Signature and name of licence holder)


b) I further declare that I have self -familiarised myself with the Aerodrome layout, airspace structure, ATC procedures, contingency procedures and coordination procedures applicable at {name of station of temporary duty} from the related documents available at the airport.
Section-C: -  Duty performed under supervision
	From
	To 
	No. of Hours
	Name of supervising controller

	{dd/mm/yyyy}
	{dd/mm/yyyy}
	
	


 Section D: Assessment/Viva-voce
	        Assessment/Viva-voce
	Date
	Conducted by 

	           Assessment    
            Viva-Voce
	{dd/mm/yyyy}
	{Name and designation of Controller who conducted assessment/viva-voce}       




Section E: Declaration by  ATS In-charge:
I hereby declare that the assessment/viva-voce was conducted for {name & designation of controller} on {date of assessment/viva-voce} in the {Name of unit} unit. He has been assessed as fit to perform air traffic control duties temporarily in the {Name of unit}unit at {name of station of temporary duty}. 
I hereby declare that{name of station of Temporary duty} falls under Category {Dterm /Eterm}and the daily average movement of aircraft is {average daily movement of aircraft or Nil in case schedule flights are suspended at a category Dterm station}
	Place:

Date:
	
(Signature, name, and stamp of the ATS In-charge of the station of temporary duty)


	a) I hereby declare that information	provided by Mr./Mrs./Ms. {name & designation of controller}	has been verified from official records and found correct.
b) The applicant has successfully completed all the requirement for authorisation to perform  air traffic control duties temporarily in {Name of unit}unit at {name of station of Temporary duty}station without endorsement on his licence.
c) The applicant is meeting all the requirement in accordance with the Rule 97 (3) (ii) and DGCA Headquarter’s letter no. {DGCA letter of delegation of authorisation}for authorisation to perform  air traffic control duties temporarily in {Name of unit}unit at {name of station of temporary duty}station without endorsement on his licence.
d) Recommended for issuance of  authorisation to perform  air traffic control duties temporarily in {Name of unit}unit at {name of station of temporary duty}station. 


 Section-F: - Recommendation  by  ATS In-charge:

	Place:

Date:
	
(Signature, name, and stamp of the ATS In-charge of the station of temporary duty)






Enclosures:
	S. No.
	Name of Document
	Attached (Yes/No/NA)
	For	CAP Dte. office use only

	1.
	Photocopy of air traffic controller’s licence
	
	

	2.
	Photocopy of  endorsement of rating
	
	

	3.
	Photo copy of ELP Certificate
	
	

	4.
	Photo copy of Class 3 medical assessment
	
	

	5.
	Extract of logbook pages for record of duties performed under supervision
	
	

	6.
	Record of assessment/viva-voce
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1.    Name    & designation  of Licence holder   

2.    Employee  number   

3.    ATCOL number   

4.    Station of Temporary duty   

5.    Name of Unit   at station of temporary duty   

6.    Details of Similar rating of station of higher density   of traffic  

i.    Name of Station   

ii.    Date of endorsement of rating on licence    {dd/mm/yyyy}  

iii.    Date of  last duty performed   in the unit    {dd/mm/yyyy}  

iv.    Class 3 Medical assessment validity    {dd/mm/yyyy}  

v.    AELP validity    {dd/mm/yyyy}  

Section - B :  -   Declaration by  licence holder :   a)  I hereby declare that  I am holding   valid   rating of  {Name of unit}   unit of  { name of station   of  higher density   of traffic }   and same is endorsed on my  ATCOL.   b) I further declare that I have self  - familiarise d   myself with the Aerodrome layout, airspace  structure, ATC procedures, contingency procedures and coordination procedures applicable at  {name of station of  t emporary duty}   from the related documents available at the airport .   Section - C :  -     Duty  performed under supervision  

From  To   No. of Hours  Name of supervising controller  
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  Section D: Assessment/Viva - voce  

         Assessment/Viva - voce  Date  Conducted by   

            Assessment                    Viva - Voce  {dd/mm/yyyy}  {Name and designation of Controller  who conducted assessment/viva - voce}              

Place:     Date:    (Signature and name of licence holder)  

